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Church Emergency Evacuation Procedure 2026-27

All exit doors shall be kept clear of obstructions at all times and remain unlocked while the
Church is in use.

If fire is detected or in other situations that threaten the safety of the
church buildings’ occupants: EVACUATE THE CHURCH IMMEDIATELY

If a fire is suspected:
e The Responsible Person should check for fire and respond appropriately.
¢ During a service, the Responsible Person will be the Clergy taking the service.

e At all other time, the Responsible Person will be the Team Rector, the Organist or the
Facilities Manager.

In case of an evacuation:

e All persons should leave the Church by the nearest emergency (fire) exit, ensuring that
assistance is given to disabled and vulnerable people.

o If evacuating via the main Church entrance, assemble at front of the church at a safe
distance.

o If evacuating via the Church Hall or rear church doors, assemble in the car park at a
safe distance.

e If safe, the nominated “Sweepers” (usually Churchwardens at church services) should
check all areas of the church, ancillary rooms, toilets and hall to ensure evacuation is
complete, including contacting the tower captain to ensure the tower is evacuated.

e The Sweepers should advise the Responsible Person that all people are evacuated.

e The Responsible Person should call the FIRE BRIGADE or POLICE on 999.

Emergency Exit Locations
For events in church of 200 people or less:
Main Duchy Doors, rear doors next to Parish Office and choir vestry doors.

For events of 200+ people:
As above plus: Holy Spirit door and North Choir Aisle door.

Parish Hall:
Main doors, stage door, rear emergency exit doors (if using the latter people should
assemble at safe distance at front of church.)

Fire Extinguisher Locations

Church Extinguisher Parish Hall Extinguisher

Main doors AFFF Kitchens Powder, CO2 and Blanket
Organ Loft AFFF and C02 Main doors AFFF

Choir Vestry AFFF, CO2 and powder Stage left AFFF

Parish Office AFFF and CO2

Tower CcO2

Boiler room Powder

This procedure will be reviewed annually in May/June.
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