
St Wilfrid Harrogate Parish Hall Fire 
Risk Assessment 2026 
Parochial Church Council Declaration (1 of 2) 

As a church we understand that we are required to undertake a Fire Risk Assessment in 

accordance with the Regulatory Reform (Fire Safety) Order 2005. We note that we are 

required to take such gesneral fire precautions as will ensure so as is reasonably practicable, 

the safety of employees, visitors, volunteers, members of the congregation, hirers and 

contractors. Our Fire Risk Assessment is designed to be for protection of people rather than 

the buildings. We understand that we must appoint a responsible person and other 

competent persons to dive effect to such arrangements as are appropriate, having regard to 

the size of our undertaking and the nature of our activities. In the case of a church, we 

understand that the responsible person is the person who has control of the premises and 

we understand that to be the “Body Corporate” namely the Parochial Church Council. We 

have also appointed the Parochial Church Council as that Competent Persons under the 

legislation. 

Parochial Church Council Declaration (2 of 2) 

Although the legislation only requires the responsible person to record the arrangements if 5 

or more persons are employed, we have decided to do so anyway to demonstrate our 

commitment to ensuring the safety of everyone who uses our church and to ensure that 

everyone is aware of our fire arrangements. We understand that the legislation is not 

prescriptive and that we are only required to undertake preventative measures “where 

necessary”. 

PCC members responsible - Rebecca Oliver (Facilities Manager), Samantha Prosser Higdon 

(Churchwarden), Elizabeth Greaves (Churchwarden), Fr Gary Waddington (Team Rector) 

About our church 

St Wilfrid Harrogate 

Duchy Road, Harrogate HG1 2EY 

Responsible person - Fr Gary Waddington (Team Rector with ultimate responsibility for the 

church), Rebecca Oliver (Facilities Manager employed as responsible for maintaining 

buildings and health and safety onsite) 

In the Diocese of Leeds 

Suggested Review Date: 01.05.2027 



 

1 - The Parish Hall Building 

The Parish hall at St Wilfrid Harrogate was completed in 1934. It is a Grade I listed building made of brick with a unique 
wooden lamella roof. The hall consists of the hall space itself (approx 18 metres long and 9 metres wide), the parish room at 
the back of the stage, the parish room kitchen, a balcony area, the hall kitchen and three sets of toilets - ladies, gents, and 

accessible. 

Uses of the Hall 

The parish hall is in use every day for childrens activities, dance groups, uniformed 

organisations, parties and events. The church uses the hall on a Sunday morning until 1pm 

for refreshments. 

Approx number of employees in building at any given time - 0-3 

Potential Fire Hazards in Hall 

Electrical 

The fixed electrical system is inspected and tested by a registered company every 5 years. 

The last time this was carried out it was by Tetleys Electricals and Acorn Electricals in 

2024/2025 

All portable electrical appliances are tested every 2 years by registered PAT testing 

companies. In 2024 this work was carried out by Acorn Electrical and UK Safety. 

Heating 

No LPG heaters or oil tanks are used onsite.  Occasionally portable heaters are used in the 

hall, these have all been PAT tested and are kept clear of combustible materials. 

The gas boilers which power the radiators are serviced annually by Christopher Dunphy Ltd 

in December. 

Arson 



We have considered the risks of arson and malicious attacks. Matches and lighters are kept 

out of sight in kitchen. The hall is locked when not in use and is not accessible to the general 

public outside of church service times. 

There is no petrol or oil kept on site. 

LIghtning 

The hall does not have a lightning conductor. 

Combustible Materials 

Combustible materials have been removed from the building as far as possible. All exits and 

escape routes are kept clear of combustible materials. 

Construction and Building works 

Outside contractors must use a "hot work" permit system when necessary. 

Volunteers do not undertake repair work or maintenance work. 

Contractors are made aware of safety arrangements when working in the hall including 

provision or fire extinguishers and escape routes.. 

Means of Escape 

There are 4 exits from the building - two at the front of the building and two fire doors at the 

back. The main doors are double doors. 

All of the exit doors open in the direction of escape - two main doors are used daily ensuring 

that they open easily. Fire doors are checked every three months. 

Travel distances to exits are acceptable. 

Escape routes are kept clear at all times. 

The main double doors are suitable as means of escape for people with different abilities 

and mobility. If this exit was not available they would need assistance to use an alternative 

exit. 

There is no emergency lighting or fire alarm system in the hall.  Stewards and users have to 

use phone torches to guide users to exits in the event of the power failing. 

Fire exits have green signs and lights above each door. 

Fire safety signs and notices are displayed at main exits. 

Fire Detection, warning and extinguisher equipment 

There is no electric fire alarm or automatic fire detection system in the hall apart from 

smoke alarms in the kitchens. 



There are manually operated fire horns at main doors. These are tested every six months. 

In the event of a fire, in order to evacuate the building,, the person who discovers the fire 

must use air horns and voice to give warning and direct people to fire exits.  

There are numerous fire extinguishers throughout the building (see map). 

The fire extinguishers were last inspected in November 2025 by Gough and Kelly of Leeds. 

These have an annual inspection,. 

Training and Evacuation Drills 

Regular hall hirers are responsible for practising their own fire drills. Under normal 

circumstances the hall hirer is the "responsible person" while they are using the hall as there 

is not a representative of the PCC present in the hall apart from on Sunday mornings and 

PCC meetings. 

In the event of a fire being noticed in the hall, while the building is in use, the person who 

has noticed the fire should immediately alert the other people in the building by shouting 

"fire" or using the air horns, whichever is the quickest. the emergency services should then 

be called identifying the church hall as the source of the fire (rather than the church) and 

informing the emergency services that they can have access via Church Lane off York Road. 

The Facilities Manager 07951716946 or Team Rector 07920464818 should also be notified 

as soon it is safe for the responsible person to do so.  

 Any music should be immediately turned off to enable everyone to hear clearly. Occupants 

can leave calmly through any of the 4 fire exits and make their way to the nearest assembly 

point (either car park at rear of church or lawn at front of church). If the hirer or responsible 

person is able to safely check the parish room, kitchens and toilets they should do so to 

ensure the evacuation is complete. If the responsible person is able to do so, and it is safe to 

do so, they can use the fire extinguishers or fire blankets to control the fire. Two people 

should be nominated to carry out a head count once the occupants are safely away from the 

building. 

Part 2 - Our Fire Risk Assessment 

Occupation - The hall is open every day to hirers, from 8.30am to around 10pm. It is not 

supervised by staff although staff are onsite from 6am to 1pm Monday to Friday and 6am - 

8am on Saturday.  

Fire Detection - There is no automated fire alarm or detection in the hall apart from smoke 

alarms in the kitchen. The fire alarm can be raised  by someone calling "fire" and. using the 

air horns.  

Escape - People can exit the building using the 4 exits.  



Fire Load 

The building is made brick with a wooden roof, stage and balcony. The walls are panelled in 

timber.  The timber elements are most at risk from fire.  

Likelihood 

The hall is used by hirers who are briefed on fire safety in the hall, exit routes, extinguishers 

etc. Candles, sparklers and open flames are not permitted in the hall. The oven range has a 

gas hob. 

Overall Fire Risk Assessment  

 

1. Potential consequences of fire - MODERATE HARM - Outbreak of fire could foreseeably 

result in injury (including serious injusty) of one or more occupants, but is unlikely to involve 

multiple fatalities. 

2. LIkelihood of fire - MEDIUM - Normal fire hazards for this type of occupancy with fire 

hazards generally subject to appropriate controls. 

 

Overall assessment of the fire risk  in the parish hall and the risk to persons is MODERATE. 
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